Getting Started Enrolling
In Partnership Classes

Using the Statewide Learning Management System (SLMS)

Login to SLMS
Non-SUNY Employees:

Username:

1. Go to the SLMS login web page (https://nyslearn.ny.gov). |
Click on the SLMS Login button. Password:

2. Type inyour SLMS Username and Password, then click on the sign In
Sign In button.

Forget your Username or Password

NY.qow IT - Tarms of Servisa

SUNY Employees:

1. Go tothe SUNY.edu portal site (System.SUNY.edu). Locate the
Employee Resources box at the bottom of the screen and click
the SUNY Portal link.

Employee Resources

Employee Directory
2. Select your campus from the drop-down box on the SUNY

. . Policies and Procedures
Secure Login screen and then login.

SUNY Portal
3. Click the E-Business Services tab, then the SLMS - Statewide
Learning Management System link. Next, click the Statewide
Learning Management link on my.ny.gov page. TR N i

‘ Campus: Select Campus.

")

SUNY Offices

U

Remember Campus?( W

LOGIN FORGOT PASSWORD APPLICE

M Search the SLMS Catalog for Classes

1. Click the Find Learning link in the Quick Links menu. @ Quick Links ov
2. Locate the Search by Keyword box. g Frateangi ¢

3. Type in part of the class name (or the class code) and press Enter
to search.

R Certifications

(.' Learning Cbjectives

4. Alist of the classes that have these words (or the class code) in the Learning Plans
tltl.e Or deSCrlptlon W|l.l. appear Qq_ Supplemental Learning

Enroll in a Partnership Class

1. Locate the class you wish to enrollin using Find Learning as shown in the previous section.

To view dates, times, and training site of the class, click Class Code link; Schedule link; and the link
under Location. Click Close when finished viewing this information.

3. Next, click on the Enroll button by the class code. Then click Submit Enrollment to confirm.

Class Details (7

Overview Ohjectives Met Schedule h Motes and Altachment:
Class Mame Problem Solving —ASix Step Process Type *Wishcastiwehinar
) ) Description Are you looking for 3 tool to help you resolve warkplace problems? This webinar will
Class Code P_OE_R7_5111 Contact Melinda Higley-Lanza .
introduce you to the Six-Step Problem-Soling Process: a simple method you can

Price Per Seat - Drop Charge - apply to typical problems in the workplace.

Start Date 052772020 End Date 052772020 Class Syllabus )
T receive credit for this class you must complete all required tasks.
Last Enroliment Date - Last Drop Date

Available Seats -- Available Waitlist 100

Language English Duration 1 Hrs

1. Click on My Learning on the Quick Links menu. A list of the classes ek Links
you are scheduled to take (or are waiting for approval to take) will D Fratean <=
appear '@ My _earning@j

2. Locate the name of your class. If you have many items, you may - R
need to click View All or the Show Next Row arrow at the top of the © Leamng Coicties
screen. You can also click on Title to alphabetize the items by
name.

Learning Flans
@e} Supplemental Learning

3. You can click on the name of a class or program to see more
information about it.

@ Tip: If your supervisor has approved your request to attend but your status is still Pending Approval, it is because
o the Partnership must now approve your request. This is done approximately two weeks before the course date.

Drop a Class

1. Click on My Learning on Quick Links menu. Locate the class/program to be dropped.
2. Click the Drop button by the class name. Then click Drop again.

3. If a manager/administrator enrolled you, contact them to drop the class. If you sent an application to
the Partnership to be enrolled, call the Partnership at 800-253-4332 or 518-486-7814.

Are you sure you want to drop this class?

Confirmation Humber 16360696

Class Name Adobe Drearmweaver CC 2015 Browsers and HTML e =0pine

Class Code ERBSS TMPLZOTEOR0S1 43437258 Contact --

Price Per Seat -- Drop Charge --
Enroliment Status Enrolled Confirmation Humber 15260696

Start Date -- End Date --

Last Enrollment Date -- Last Drop Date --

Drop @h

Print a Certificate

1. Click on My Learning on the Quick Links menu. l
2. Locate the completed class/program.

3. Click on the Print Certificate button next to the name of the
class/program.

Fevigw Frint Certiﬂt:at@j
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Need further assistance?

Pa rtn e rSh | p @ @ Email: learning@nyscseapartnership.org or call (800)-253-4332




